MHHOBPHAYKH POCCHUH

5 s
% &
o, PO

o,
o o

DenepanbHOE FOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTEIbHOE YUPESIKICHUE
BbICLIIEr0 00pa30BaHUs
«Poccuiickuil rocy1apCcTBeHHbIN I'YMAHUTAPHbIA YHHBEPCUTET»
(PI'OY BO «PI'TY»)

UCTOPUKO-APXUBHBIN UIHCTUTYT
OAKVIIBTET APXUBOBEJAEHUA 1 JOKYMEHTOBEJEHUA

Kadenpa apxuBoBenenus

OCHOBbBI KOHCEPBAIIMU U PECTABPALIUN
AHTHUKBAPHbBIX JOKYMEHTOB U BYKUHUCTUKHU

PABOYAS [TPOTPAMMA JUCHUTIJIMHBI

46.03.02 JIokyMeHTOBEICHUE U apXUBOBEACHUE

Ko0 u naumernosanue HanpaeJjlerHus nodzomosxu/cneuuaﬂbﬁocmu

DKcnepTHasi OLIEHKA U pecTaBpalysi apXUBHBIX JIOKYMEHTOB

Haumenosanue nanpasnennocmu (npoguns)/ cneyuanuzayuu

VYpoBeHb BhICIIET0 00pa3oBaHUs: Oakaragpuam

®opma obyuenus: Ounas

PII/I amantupoBana s UL
C OTPAaHUYECHHBIMU BO3MOKHOCTSAMU
310pOBbSI U UHBAJIIUIOB

Mocksa 2023



OCHOBBI KOHCEPBAIIMU U PECTABPAIIUU AHTUKBAPHBIX TOKYMEHTOB U
BYKUHUCTUKU
Pabouas mporpamMma ITHUCIUIUIMHBI

CocraButenb: KaH/. UCT. HayK, aou. H.A. MypaBbseBa
YTBEPXJIEHO

[Iporokon 3acenanus kaheapsl
Ne 5 ot 31.03.2023



OI'JIABJIEHUE
1. TTOSCHUTEITBHAS BATIHCKA .eeuuvvrreessstseessssssesssassssssssssssssssnsssessssssssssssnsssssssassssssssnssssesssnssseesssnssseesssnses 4
1.1, Ileab M 3aJaUM TUCIHHMIIIIHHBI .......ccccuviteeiiiieteeiitereessstteeeesaiseeeesasstesesssnssseeesasssseesasssseessssssseeans 4
1.2. llepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00yUY€eHHS MO TUCIUIIUHE, COOTHECEHHBIX €
HHIMKATOPAMH JOCTUKEHUS KOMITETEHITME .......oviiiiiiiiiiiitieiiiesiee et niee st et 4
1.3. MecTo IMCUMIIMHBI B CTPYKTYPE 00Pa30BATETbHON MPOTPAMMBDBI..........ooovieiieaiiariieaieaninns 4
2. CTPYKTYPA JIACIIHTIIIHBL . ...ceeutvveesteesstttesssstessssessssssssssssssssesssssesssssesssssesssssessssssssnssesssssesssssessnssessnsesens 4
3. COICPIKAHUE JTACITUTIIIHHBL. ......eeuveeereesteesueeaseesuseassesssseasseesseeanseeasseassessaseanseeaseeanseesaeeanseessseansesssnesnnes 5
4., OOPABOBATEITBHBIC TEXHOIIOTHIH ...uvvresteeessteeesstesssssesssssesssssesssssesssssesssssesssssesssssesssssesssssessnsssssssesssnsees 5
5.  OLeHKa IIaHUPYEMBIX PEYIIBTATOB OOYUECHM ... .vvererianriesiressreesireasseesinesreessesaseessnssneessesaneessnesnes 6
9.1  CHCTEMA OLEHMBAHMIL. ... .eeeueeitieteeasetenteessteestesasseesseeasseasbesasseeaseeaaseeaseeasneenneesnneeareeenreennneennes 6
6. YueOHO-MeTOAMUYECKOE U UH(DOPMAIIMOHHOE 00CCIICUCHUE TUCTIUTIIAHBL ... veevveeseeieneeesieeaneeeseneenees 8
6.1 CHHCOK HCTOYHHUKOB M JIHTEPATYPDBI ...couvviiiuiiieiiiieiiieesieeessieessssesssssesssssesssssesssssesssssssssseeens 10
6.2 IlepeueHb pecypcoB HHGOPMALMOHHO-TEIeKOMMYHUKAIIMOHHOM ceTn « AHTEpHETY. ... 10
6.3 IIpodeccuonasbHblie 6a3bl JAHHBIX H HH(OPMAIMOHHO-CIIPABOYHbIE CUCTEMBI ............ 11
7. MarepuanbHO-TEXHUUYECKOE 0OCCTICUCHUE TUCIIMIITHHDBL ......vveeetieesireeessreeasnseesasneesnneesnneesnseeesnnnas 11
8. O6ecneuenue 00pa30BaTEIBLHOTO MPOIIECCa AJIS JIUI] C OTPAHHYEHHBIMH BO3MOXKHOCTSIMU
K31 (00100 8 0 702 0T 1) 02 0 () SO PRT PP 11
LS T\Y; (55 (0117 1 (510329 (S0 Y £ <) 0) 7 = R 05 S PRSP 12
9.1 TILIaHBI CEMHUHAPCKUX ZAHITHI ... .cvvitiiiiitiiiiiie sttt nne s 12
9.2 Metoanyeckue peKOMeHIAIMH MO MOATOTOBKE MUCHMEHHBIX PAOOT ........oevvvvvieiiiieiinnnns 15

[Tpunoxenne 1. AHHOTaUS PaOOYEH IPOTPAMMBI TUCTIHIIITHHDBL ......vevvveseisseeieesresieesseessesssesseessesnnensens 15



1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Henp mucrurumHbl: copMUpPOBaTH Y 00yYAIOIMIUXCS IOHUMaHHe 0COOEHHOCTEW KOHCEpBAIlUH, B T.4.
pecTaBpalyy JOKYMEHTOB M KHIDKHBIX U3JJaHUH, KaK MPEIMETOB aHTHKBapHaTa.
3amauy JUCLUILIMHEI:
PaccMOTPETh JOKYMEHTHI M KHFMDKHBIC M3/IaHUs KaK MPEAMEThl aHTHKBAPHATa,
M3YYUTh TPOMUIAKTUYECKHE MEpbl 00€CleYeHUs] COXPAaHHOCTH AHTUKBAPHBIX JIOKYMEHTOB U
KHIDKHBIX H3/IaHM;

HU3YYUTH CIIOCOOBI peCTaBpaliul aHTUKBAPHBIX JOKYMCHTOB,
HU3y4UTb CIIOCOOBI pecCTaBpaliii aHTUKBAPHBIX KHU>KHBIX HSI[aHI/Iﬁ.

1.2. llepeyeHs MIIaHNUPYEMBbIX Pe3yJIbTATOB 00yUYeHHS 10 JUCIUIIUHE, COOTHECEHHBIX €

HHAUKATOPpaAMHU JOCTUKCHU S KOMIIeTeHI Uil

Komnerenuus Nuaukaropsl Pe3yabTarnl 00y4yeHus
(KOJl 1 HAMEHOBAHUE) KOMIIeTEeHIM I
(ko u
HaMMEHOBAHUE)
K-8 Omnpenensier Buasl | [IK-8.1 [Ipumenser | 3HaTh:
Y TIPUYMHBI PA3pyIICHNS, | OCHOBHBIC METOMBI NPU3HAKH JTOKYMEHTOB M KHW)KHBIX M3JIAaHUHA Kak
COCTOSTHUE COXPAHHOCTH | KOHCEpBAallUU U MPEeIMETOB aHTUKBApPUATa;
oObeKTa pecTaBpaluu npoUIaKTUYECKHE Mephl IO  00eCcleyeHUIo
pecTaBpalluOHHBIX ApPXUBHBIX COXPAHHOCTH JIOKYMEHTOB U KHUKHBIX U3/IaHUN;
paboT, IpOBOIUTH JIOKYMEHTOB, OCHOBHBIE METOJbI PECTaBpalli JTOKYMEHTOB W
paboThI 1O ero BBITIOJTHEHUS KHIDKHBIX U3JJaHUH KaK MPeMETOB aHTUKBapHUaTa.
pecraBpanum, Ne3UH(EKINNA U YMmeTb:
KOHCEpBalIlUH, JIE€3UHCEKIIUU BBISIBJISITH AHTUKBAPHbBIC JTOKYMEHTHl U KHUKHBIC
oopmIeHHIO NaMITHUKOB; W3JIaHus;
pecTaBpalMOHHOM 3HAeT OCHOBHbIE OPOBOJUTh  NMPO(UIAKTUYECKHE  Mepbl 10
JOKYMEHTAIUH. HAY4YHO- 00ECTIeYeHHI0O  COXPAaHHOCTH  JIOKYMEHTOB W
TEXHOJIOTUYECKUE KHIDKHBIX U3JJaHUH.
po0JIeMbI U Braners:
HEePCHEKTHBBI HABBIKAMHU OMNHUCAHMS JOKYMEHTOB W KHIDKHBIX
pa3BUTHSA U3JIaHUH KaK MPeIMEeTOB aHTUKBapHara,
pecTaBpanuu HaBBIKAMH PECTAaBPAIMH JOKYMEHTOB M KHHUKHBIX
W3JIaHUH KaK MPeIMETOB aHTUKBapHarTa

1.3. MecTo TUCHUIIMHBI B CTPYKTYpe 00pa30BaTeIbHO MPOrpaMMbl

JucuunnuHa «OCHOBBI KOHCEpBAallMM M PECTaBpalliil aHTHUKBAPHBIX JOKYMEHTOB M OYKUHUCTHKH»
OTHOCHUTCSI K JJICKTUBHOM 4YacTH OJIOKa NUCIUIUIMH y4eOHOro IutaHa, (popMHpyeMol ydacTHUKAMU
00pa3oBaTeNbHBIX OTHOIICHH.

JlJis OCBOCHHUS TUCIUIUIMHBI HEOOXOAMMBI 3HAHUS, YMEHUS U BJaJIeHUs, CPOPMUPOBAHHBIE B XOJIE
HU3Yy4YCHUA clIeayromux AUCHUILINH n  MPOXOKACHUA IMPAKTHUK: ((:‘)BOJ'IIOHI/IH HOCUTENEN
nHpopmanun», «J[HarHocTUKa MOBPEKICHUI TOKYMEHTOBY.

B PE3YIbTAaTC OCBOCHUSA NUCHUITIIINHBI q)OpMI/Ip}IIOTCH 3HaHUWA, YMCHHUSA U BJIAACHUA, HeO6XO)II/IMI)Ie JJISL
W3YYCHUS CICAYIONIUX TUCIUILTUH U MTPOXOKICHHS MPAKTUK: «ECTeCTBEHHBIC HAYKU U PECTaBpaIUN»,
«TeXHOIIOTHUS pecTaBpaIfy JOKYMEHTOB.

2. CTpyKTypa IMCHHIIHHBI
OO0mas TpyA0EMKOCTh TUCIUTIINHBI COCTABIISACT 2 3.€., 72 akaJIeMUYeCKIX Jaca.



CTpyKTypa IMCUMIJIMHBI 1JIS 04HO# GopMBbI 00yUeHHsI

O0beM AMCUUIUIMHBL B (hOpME KOHTAKTHON pabOThl 00YYaIOUUXCS € MEeJarornieckuMu paboTHUKaMHU
U (WIK) TUIaM¥, TPUBJIEKaeMbIMH K peann3aliyu o0pa3oBaTelbHONW MPOrpaMMbl HA MHBIX YCIIOBHSX,
IIPU IPOBEICHUH YICOHBIX 3aHATHIA:

Cemectp | Tun yueOHBIX 3aHITHI KonnuectBo
4acoB
4 Jlexkuun 14
4 Cemunapsl/mabopaTopHblie paboThI 14
Bcero: 28

O0beM TUCIUIUTMHBI B (POpME caMOCTOATEILHON PaboThl 00yYarImuxcs cocTapiseT 44
aKaJeMUYECKHUX Yaca.

3. Copaep:xkaHue JUCHUNIHHBI

HaumenoBaHue pa3jaesa
AMCHMILINHBI

Conep:xanue

KHH>XHBIC
NpCaAMCETDbI

JIOKyMEHTBI u
U3JIaHUS KaK
aHTHKBapuaTa

OcHoBHble moHATUA Kypca. Ilonstue «mpeamer
aHTukBapuata». llpu3Haku mnpeamera aHTUKBapHara.
[Tonsatne «bykMHUCTHKAY.

[Ipu3Haku AOKYMEHTOB Kak IPEIMETOB aHTHKBapHUaTa.
[IpaBoMepHOCTB HCIIOJIb30BAHMS MOHATUSA
AQHTUKBApHbIA JOKyMEHT. CMEXHBbIE MOHATUS: LIEHHBII
JOKYMEHT, 0C000 IIEHHBII JIOKyMEHT, YHHMKaJIbHbII
JIOKYMEHT.

[Ipu3Hakn  KHWKHBIX  HM3JaHUM KaK  IPEAMETOB
aHTukBapuaTta. CMeXHbIE TOHATHUS: PEIKOE W3/IaHHE,
oubnuorpaduueckoe u3aaHue.

CBsi3b  NpPU3HAKOB  MPEIMETOB  aHTUKBapuara ¢
MarepuajlamMu HW3TOTOBJIEHHUS IpeaMmera. BimsHue
(U3MYECKOTO COCTOSTHUS JOKYMEHTa Ha €ro CTOUMOCTh
Kak IIpeIMeTa AaHTHUKBApHUaTa.

[Ipodunaktuyeckue MepbI
o0ecrnieyeHus COXPaHHOCTH
AQHTUKBApHBIX JOKYMEHTOB U
KHIKHBIX W30aHuN

Pexxumpl XpaHeHMsI JOKYMEHTOB M KHIJKHBIX WM3/IaHUH,
BIUSIONIME HAa UX (PU3NYECKOE COCTOSHUE: CBETOBOW,
TEMIIEPATYPHO-BIIAXXHOCTHBIH, CaHUTapHO-
ruruennyeckuii. HopmMatuBHbie TpeOOBaHUS U MEpBI 110
ONTHMH3ALIMM  PEKHMOB  XPaHEHUS. [Topsmox
MIPOBEICHUS] KOHKPETHBIX MPODUIAKTHIECKUX MED.

CriocoOsr pecraBpaluu
AHTHUKBAPHBIX TOKYMCHTOB

OneHka (HU3MYECKOTO COCTOSHUS JIOKYMEHTa Iepen
pecTtaBparuei. Kpurepuu BBIOOpA croco0oB
pectaBpanuu. OCOOEHHOCTH pecTaBpalli JOKYMEHTOB
Ha neprameHe, Oymare, TKaHU. BiusHue crnoco6oB
pecTaBpallid JOKYMEHTa Ha €ro CTOMMOCTb Kak
INpCAMETOB aHTUKBapuara.

CrocoOs1
AQHTUKBaPHBIX
U3IaHUuU

pecraBparuu
KHUKHBIX

OneHka (U3UYECKOTO COCTOSIHHS JOKYMEHTa TIepen
pecTtaBpanuen. Kpurepuu BBIOOpA croco0oB
pectaBparuu. PectaBpamus neperiéra. OcoOEHHOCTH
pecTtaBpanud  KokaHoro meperiéra.  OcoOeHHoCTH
pecTtaBpaluu TKaHeBoro mepervi€éra. PecraBpanus
KHIDKHOTO Onoka. BrusHMe cmoco0oB pecTaBpanuu
KHWXHOI'O M3JaHWA Ha €ro CTOMMOCTH KaK IIPEAMCETOB
aHTUKBapHara.




4, Oopa3oBaTe/ibHbIE TEXHOJIOTUH

Jis  mpoBeneHuss yuyeOHBIX  3aHATUH 1O  JUCHUIUIMHE  HUCHOJB3YIOTCS — Pa3IUyHbIC
oOpa3oBaTenbHbIe TEXHOJOTHH. I OpraHu3any y4eOHOTO Mpolecca MOXKET OBITh HMCIIOJIB30BaHO
ANEKTPOHHOE 00ydeHue U (UIM) JUCTAHIIMOHHBIE 00pa30BaTeIbHbIE TEXHOIOTHH.

5. OueHka IIaHUpyeMbIX Pe3yJibTATOB 00y4YeHUs

5.1. Cucrema oueHUBaHUSA

Texymuid KOHTPOJIb OCYIIECTBISICTCS B BHJIE OILCHOK KOHTPOJIbHOM pabOThl M BBIMOJIHEHUS
3a/IaHUI Ha MPaKTHYeCKUX 3aHATHUAX. KOHTpoapHas paboTa MPOBOAMUTCS HA MEPBOM IMPAKTUUYECKOM
3aHSTHUH, BBISBJISICT TOTOBHOCTh CTYJEHTOB K MPaKTHUECKON paboTe u oneHuBaercs a0 20 Gamios.
MaxkcuMaibHas OleHKa BBITIOTHEHUS KaXKIOTO MPAaKTUYECKOro 3aHsaTHs — 10 6amios.

[TpoMexyTOUHBI KOHTPOJIb 3HAHWUW MPOBOAMTCS B (hOPME UTOTOBON KOHTPOJIBHOW PadOTHI,
BKJTIOYAIOIIEH TEOPETHUECKUE BOIMPOCH M MPAKTHUYECKOE 3aJjaHue, u oneHuBaercs 10 40 6amios. B
pe3ysbTare TEeKYyIIEro U MpoOMeKyTOYHOTO KOHTPOJIS 3HAHUHM CTYICHTHI MOTYYaroT 3a4€T M0 KypCcy».

dopma KOHTPOJIS Makc. Konu4yecTBo 0aJioB
3a onny pabory|  Bcero

Tekymuit KOHTPOJIb:
- OIIpoC 5 6aioB 20 6amioB
-pedepar 20 GatoB 20 6amioB
- KOHTpOJIbHAs padoTa 20 6anoB 20 GayoB
[TpoMesxyTouHast aTTecTanus (3a4eT ¢ OLEHKOM) 40 GaoB
Htoro 3a cemecTp (AUCLMILINHY ) 100 GannoB

[TosrydeHHBIN COBOKYITHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO IITKATY OIICHOK U B TIKATY
oreHOK EBporeiickoii crcteMsl epeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBUM C TaOIUIIEH:

100-6ampHast mkana | TpaguuuoHHAs MIKaa [Mkama ECTS
95100 A

8394 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIHHO E

20-49 FX

0_19 HEY/IOBJICTBOPUTEIHHO HE 3a4TEHO F

5.2 Kputepun BBICTaBICHHS OIIEHKU IO AUCITUTUTNHE

Banasl/ Ounenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHus 10

IIxana AUCIHMUIIJINHE JUCHMIIJINHE

ECTS

100-83/ BricTtaBnsiercs o0ydaromemMycsi, €Ciid OH TITyOOKO H

AB «3aYTCHO» MIPOYHO YCBOMJI TEOPETHUYECKHM U MPAaKTUUECKUN
Marepurajil, MOXET NPOACMOHCTPUPOBATE 3TO HA 3aHATHUAX
U B X0/JI€ MPOMEKYTOYHOHN aTTeCTALIUU.




Banael/
HIxanaa
ECTS

OneHka mo
JUCIHUILIMHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHus 10
AUCHMILIHHE

OO0yuaromuiicsi KICYEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
M3Naraet yueOHbI MaTepuan, yMeeT yBsA3BIBATh TCOPHIO C
MIPAKTUKOM, CIIpaBiIsieTcs ¢ PelICHUEM 3a/1a4y
npodeccrnoHabHOM HAMPaBICHHOCTH BBICOKOTO YPOBHS
CJI0KHOCTH, IPAaBUILHO OOOCHOBBIBACT MPUHSITHIC
penieHusl.

CB0OOIHO OpUEHTUPYETCS B Y4eOHOU 1
npoeCCUOHATILHOM JINTEpaType.

OreHka 1o JUCHUIUTMHE BBICTABIISIOTCS 00YYarOIEeMyCs C
y4€TOM pe3yJIbTaTOB TEKYIEH U MPOMEKYTOUHON
aTTeCTalUU.

Komnereniuu, 3akpeniéHubie 3a JUCIHUILTUHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«3a4YTCHO»

BricraBisiercs o0yyaromemycs, €Ciii OH 3HaeT
TEOPETHYECKUI U MPAKTUYECKUN MaTepua, IpaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B XOJI€
IIPOMEKYTOYHON aTTECTALlUH, HE JOITyCKas
CYILLECTBEHHBIX HETOUHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npo¢eCCHOHATFHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU Il 3TOTO
HaBBIKAMH U IIPUEMAMHU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUEOHOU U
npoeCCHOHATILHOM JINTEpaType.

OneHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
Y4ETOM pE3yIbTaTOB TEKYLIEH U MPOMEKYTOUYHON
aTTeCTalUu.

Komniereniuu, 3aKkpeni€éHnble 3a JTUCUUIITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIINM».

67-50/
D,E

«3a4YTCHO»

BricTaBnsiercs oOydaromemycsi, €Cii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U PAKTUYECKUI MaTepuall,
JIOTIYCKaeT OT/ENIbHbIE OMIMOKH MTPH €T0 U3JI0KEHNUHU Ha
3aHATHSX U B XOJI€ TPOMEKYTOUHOM aTTECTALUH.
OOyuaromuiicst UCIIBITHIBAET OINPENEIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX TIOJI0KEHUH NPU PELICHUH
MPaKTUYECKHUX 3a]a4 MpodeccrnoHalbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIIOXKHOCTH,
BJIa/ieeT HEOOXOUMBIMHU I 3TOT0 0Aa30BBIMHM HAaBbIKAMU
U IIpUEMaMU.

JleMOoHCTpUpYyeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUEOHON
JIUTEPATYPHI 110 TUCLHUIIIIMHE.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00YJarOIEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlNN.

Komnerenuu, 3akpeniaéHHble 3a JUCIUILINHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».

49-0/

BricTaBnsercs o6yqa}0meMyc;1, €CJIM OH HC 3HACT Ha




Banasl/ Onenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHus 10
Hlkana AUCHHITHHE AUCHHITHHE

ECTS

F.FX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUUECKHUHN M MPAKTHICCKUI

MaTepHal, JoMycKaeT rpyObie OuMOKH pU €To
U3JI0’KCHUU Ha 3aHATHAX U B XOZ€ NPOMEKYTOUHOU
aTTeCTalUU.

OOyuaronuiics UCTIBITHIBACT CEPbE3HBIEC 3aTPYAHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PELLICHUH
IIPAKTUYECKHX 3a/1a4 TPO(hecCUOHATIbHON
HAIIpaBJIEHHOCTH CTaHAAPTHOI'O YPOBHS CII0KHOCTH, HE
BJIaJIeeT HeOOXOAUMBIMHU AJISl 3TOTO HAaBbIKAMU U
NpUEMaMH.

JleMOHCTpUpYeT (parMeHTapHble 3HaHUS y4eOHOH
JUTEPATYPBI 110 AUCLUILIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOYHOU
aTTeCTaLlUU.

Komnerenumn Ha ypoBHE «JIOCTaTOYHBIN», 3aKPEIUIEHHBIC
3a AMCLUUILUIMHON, HE CHOPMHUPOBAHBI.

5.3. OueHo4Hble cpeAcTBA (MaTepHAaJIbl) AJIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,
NPOMEKYTOYHOM aTTeCTAMM 00y4aIOUINXCSl 10 TUCHHUIIJIMHE

KonTpoabHasi padoTa nmo iucuunjinHe
1. Vkaxure nonstue, orcyrcrByromue B @enepanbHom 3akoHe Nel25-D3 ot 22.10.2004 r. «O6
apxuBHOM Jiesie B PO»: a) apxuBHBII T0OKYMEHT; 0) 0c000 IIEHHBIH JJOKYMEHT; B) aHTUKBAPHBIii
JTOKYMEHT; T) YHUKAJIbHBIA JOKYMEHT
2. B cootBerctBuu ¢ 3akoHOM CCCP ot 29.10. 1976 (pen. 21.09.1983) «O6 oxpaHe U UCHOIB30BAHUU
MaMSITHUKOB UCTOPUU M KYJIBTYpPhD» YKaXUTE, OTHOCWIINCH JIN apXUBHBIE JTOKYMEHTHI (ECIH «/1a», TO
KaK1e UMEHHO) K NaMsATHUKaM UCTOPUH U KYJIbTYphl
3. Cpasuute [lonoxenue o rocymapcrBeHHoM apxuBHOM ¢ouae CCCP (yrtB. IlocraHoBieHueMm ot
04.04.1980 Ne 274) u Ilonmoxxenue o6 ApxuBHOoM (onae Poccuiickoit denepanuu (yTB. YKa3zom
[Ipesunenta Poccuiickoit denepammm ot 17 mapra 1994 r. N 552). Kak B 1aHHBIX NMPaBOBBIX aKTax
peanu3yercsi NOAXO0/I K IOKyMEHTaM Kak KyJbTYPHOMY Hacaeuio?

[Tonoxxenne o rocymapcTBeHHOM apxuBHOM | [Tomoxkenue 06 ApxusHom donae Poccutickoi
¢onge CCCP. 1980 r. ®eneparyu. 1993 r.

4. Vxaxure, npumensiercs iu B 3akoHe Ne 125-®3 ot 22.10.2004 r. noHsATHE «IOKyMEHTAJIbHBIE
MaMATHUKHA UCTOPUH U KyJIbTYpbl». Kakne NOHATHSA NCIIONIB3YIOTCS B3aMEH JAHHOTO MTOHATHS?

5. OOBsiCHUTE — KaK COOTHOCSITCSA MOHATHUS: 0CO00 IIEHHBII TOKYMEHT, YHUKAIbHbIH JOKYMEHT

6. CpaBHHTE KPHUTEPHH OTHECEHHs JIOKYMEHTOB K OCO0O IIEHHBIM JIOKYMEHTAaM H KpPUTEPUHU
OTIpeJIeJIeHUs] KHIKHBIX MaMATHUKOB. ECTh 1 cpean HUX 0JTMHaKOBbIE?

7. YKaxuTe, KaKk COOTHOCSTCS OIpENETCHUsS TOHATHS «IOKyMEeHT» B DenepaibHOM 3aKOHE OT
29.12.1994 N 77-®@3 (pen. ot 03.07.2016) "OO6 obs3arensHOM 3K3eMIunsipe AokyMeHToB" u ['OCT P
7.0.8-2013 CUBU . 1enompon3BOACTBO U apXUBHOE J1EJI0. TEepMUHBI M OTIPEICITICHHS.

8. CpaBHHUTE OmpeeseHus MOHATHI «0C000 EHHBIN TOKYMEHT» U «KHWKHBIH NaMATHUK». B uém oHun
MOXO0XKH U YeM pazinyarorcs?

9. Ha kakue rpyniibl JensTCsl KHHKHBIE TAMSTHUKHU?



10. Cnyctd kakoe BpeMsl TOCJe CO3JaHus TPEAMETHI TPU3HAIOTCS aHTUKBapHbIMU. [loaTBepauTe Bamie
MHEHHE CCBUIKOM Ha HOPMAaTUBHBIN [TPAaBOBOH aKT.
11. Onpenenute, KaKuM 00pa3oM B apXHMBHOM JIeJIe peaIn30BaHbl IPU3HAKU AHTUKBAPHBIX MIPEIMETOB:

Ipusnax Peasim3anus npu3Haka B apXMBHOM JieJie
Bospact npeamera
CBs3b c BaKHBIM

HUCTOPUYECKUM COOBITHEM

KynbTypHO-uCTOpHUEcKas

LIEHHOCTh (mpeameTsl
SIBJISIFOTCS CHUMBOJIOM
CBOEH DJIOXU U MOIYT
OBITbH UCTOYHUKOM

UH(pOpMAIIMHU O HEH).

JloporoBu3Ha mMaTepHasioB
(Hamuuue B M3ICTUU
JParoleHHbIX KaMHEW |

METaJJIOB).
HeBo3moxHoCTH
KOIIMPOBAHUS (uem
CJIOJ)KHEE MoA/1e1aTh
OpUTHHA, TeM OH
[ICHHEE).

YHUKaJIBHOCTD (uem

Oonplle  uU3AenUe  He
MOX0K€E HU Ha YTO JIPYroe,
TeM OOJbIIe €ero XOTAT

KYIIHUTBH).

OtcyTcTBUE CEPUMHOCTH
(uem MEHBIIIC
HK3EMIUISIPOB JTAHHOT O
npeamera, TeM OoJibllIe OH
L[CHUTCS]).

12. O0bsicHUTE, B 4EM IIEHHOCTh 3K3EMIUISIPOB KHUKHBIX TaMSITHUKOB

13. Ha ocHOBe HOpPMaTHBHO-TIPABOBBIX aKTOB OOBSICHUTE OTIMYMe HanumoHanbHOro OGMOIMOTEUHOTrO
¢dbonna or HanimonansHoro 6ubnuoreuno-uHdopmamonHoro ¢oHaa

14. VYkaxure JBa OCHOBHBIX HalpaBlIeHHUs KIMMATOJOTMM TIpU OOECHEUEeHUH COXPAaHHOCTH
O6nOIMOTEYHBIX (OHIOB

15. OOBsicHUTE, YTO TAKOE HHCTPYMEHTAJIbHBIE METOBI MCCIIEI0OBaHUS ITPH KOHCEPBAIIUHU IOKYMEHTOB
Y TIPUBEINTE TIPUMEPBI TAKMX METO/IOB

16. OOBsicHUTE, YTO TaKO€ JIOTTEphl MU B YEM MPEUMYIIECTBO MX HCIHOJb30BAHUS B apXWBaX M
Ooubanorexax?

17. OObscHUTE, YTO MOJpa3yMeBaeT pydyHas M MEXaHU3WPOBAHHAS pecTaBpalus JOKYMEHTOB B
O6ubnuorekax

18. B uem oTiamuMe METONOB pecTaBpali, MPUMEHSEMBIX B OMOIMOTEKaX — JIAMUHHUPOBAHUS U
MHKAIICYJINPOBAHMUSL.

Bonpocsl 11 NpoOMe:KyTOYHOM aTTecTaluu
1. OcHoBHbIE MOHSATHS Kypca: «IpeaMeT aHTHKBapHara», «OyHuHHUCTHKa». [Ipu3Haku npeamera
AHTUKBApHaTa.
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2. IlpusHaku [OKyMEHTOB Kak TMpEeAMETOB aHTHKBapuara. [IpaBoMepHOCTh HCHOIb30BAHUS
MOHATHSI AaHTHUKBAPHBIA NOKyMEeHT. CMEXHBIC MOHSATHUS: IEHHBIM JOKYMEHT, 0CO00 IICHHBIN
JOKYMEHT, YHUKAJIbHBIM JOKYMEHT.

3. Ilpu3Haky KHIKHBIX W3JaHUN Kak IMpeIMeTOB aHTHKBapuara. CMEXHBIC MOHSATHS: PEIKOe
n3aaHne, OndmorpaguIecKkoe u3aHue.

4. CBsi3p TPHU3HAKOB TMPEAMETOB AaHTHKBApHaTa C MaTepualaMd H3TOTOBJICHHS IIpEeIMeTa.
Bnusinue ¢puznyeckoro cocTosHUs JOKYMEHTa Ha €ro CTOMMOCTh Kak IpeIMeTa aHTUKBapHara.

5. Pexumbl XpaHEeHUS JOKYMEHTOB W KHWXKHBIX H3JaHHUN, BIMSIONIHE HAa HMX (U3HUECKOE
COCTOSTHUE

6. Ilopsimok MpoBeACHHUS KOHKPETHBIX MPOPUIAKTHUECKUX MEp MO 00ECIEYCHHUIO COXPaHHOCTH

JOKYMEHTOB M KHIKHBIX U3JIaHUI.

Orenka (pU3HYECKOTO COCTOSIHHSI IOKYMEHTA U KHHKHOTO U3JIaHUs TIEpe]] peCTaBpaIliei.

Kputepuu Bbi60pa crioco60B pecTaBpaliii JOKYMEHTOB U KHMKHBIX U3JIaHUI.

OcobeHHOCTH pecTaBpaliuil TOKYMEHTOB Ha Oymare.

10 OcobeHHOCTH pecTaBpalii JOKYMEHTOB Ha TKaHHU.

11. OcobenHocTr pecTaBpaliii JOKYMEHTOB Ha MepraMeHe.

12. OcobGenHoctu pecraBpaliy TKAaHEBOTO MeperiéTa.

13. OcobGeHHOCTH pecTaBpalii KOKaHOTO MeperuiéTa.

14. PecraBpanusi KHH)KHOTO OJIOKA.

15. B3anMOCBSI3b CTOUMOCTH PECTaBpaIi KHMYKHOTO U3aHMsI H €T0 aHTHKBAPHOU I[CHBI.

© o~

6. Y4yebHo-MeTOoAMYECKOE U HH(OPMALIMOHHOE 00eceyeHue TUCIHILINHBI
6.1. CHHCOK HCTOYHHUKOB H JINTEPATYPbI

HUctoyHuku:

OcHOBHbIE

®enepanbHblil 3ak0H 0T 22 okTsa0ps 2004 r. N 125-03 "O6 apxuBHOM aene B Poccuiickoit
®denepanuu".http://archives.ru/documents/regulations/rgryd.shtml

3akoH P® ot 15 ampens 1993 r. N 4804-1 "O BbiBo3e M BBO3€ KYyJIbTYPHBIX
nenHocrei".http://archives.ru/documents/regulations/rgryd.shtml

[Tpuxa3z MuHucTepcTBa KyJabTyphl U MacCcOBbIX KoMMyHUKaIil PO ot 18 suBaps 2007 r. N 19
"O6 yrtBepxknaenuu I[IpaBun opraHu3ani XpaHEHHs, KOMIUICKTOBAHMS, ydeTa M HCIOIb30BaHUS
NokyMeHTOB ApxuBHoro ¢onna Poccuiickoii ®denepauuu U JIpyrux apXUBHBIX JOKYMEHTOB B
rOCy/IapCTBEHHBIX U MYHHIIMIIAFHBIX apXWBax, My3esX U OuOnmuorekax, opranusanusx Poccuiickoit
akanemun Hayk". URL: http://base.garant.ru/190736/

[Tpoext OOGmepoccuiickoit mporpaMMbl coXpaHeHus: OnOIoTeYHbIX GoHAOoB. 2-i sTam. 2011-
2020 rr. https://www.rsl.ru/datadocs/doc_6061va.pdf

PernaMeHT rocy1apcTBEHHOTO peecTpa YHUKAIBHBIX JOKYMEHTOB ApxuBHoro ¢ponga PO (yTs.
MIPHUKa30M PocapxuBa Ne 75 oT 09.10.2001). URL:
http://archives.ru/documents/regulations/rgryd.shtml

JIutepaTypa ocHOBHas:

AngpeeBa E.JO. CoxpaHeHMe KHIKHBIX NaMSITHUKOB B Hay4HOM OMOIMOTEKe Kak
uccnenoBaTenbckas npobinema /BectHuk YensOMHCKONW rocynapCTBEHHOM akaJeMHMH KYJIbTYpbl U
uckyccts. 2013 / 4 (36). C.36-38. https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-
v-nauchnoy-biblioteke-kak-issledovatelskaya-problema

ApxuBoBeneHue : (teopuss u meroaumka) : yueObHuk st By3oB / [E. M. Bbyposa, E. B.
Anexceesa, JI. I1. Adanacwesa] ; mox pen. E. M. Byposoii ; Poc. roc. rymanuTapHsiii yH-T, McT.-apx.
uH-T, ®ak. apx. gena. - Mocksa : Tepmuka, 2012.

[TpuBanoB B.®. OGecrneueHne COXpaHHOCTH apXUBHBIX JIOKYMEHTOB Ha OyMa)kKHOW OCHOBE.
Mertoaunueckoe mocodue. M. 2005.



http://archives.ru/documents/regulations/rgryd.shtml
http://archives.ru/documents/regulations/rgryd.shtml
http://base.garant.ru/190736/
https://www.rsl.ru/datadocs/doc_6061va.pdf
http://archives.ru/documents/regulations/rgryd.shtml
https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-v-nauchnoy-biblioteke-kak-issledovatelskaya-problema
https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-v-nauchnoy-biblioteke-kak-issledovatelskaya-problema
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6.2. [lepeuyeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « AHTEepHET».

HarmonaneHas anekrponHas o6udauoreka (HOB) www.rusneb.ru

ELibrary.ru Hay4unas snekrponnas oubdiamnorexka www.elibrary.ru

Dnexrponnas oubanorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

ApxuBbl Poccun. [[lopranm ®DenepanbHOil apXMBHOW CIykObl]|; [DaekTpoHHBIH pecypc] Pexum
goctyma: WWw.rusarchives.ru

Poccuiickas rocynapcTBeHHast OnbamoTeka [ DneKTpoHHBIN pecype] . — Pexxum mocrtyma:
http://www.rsl.ru

Poccuiickas HarmoHabHast OuOaMoTEeKa [ DNEKTPOHHBIN pecypc] . — Pexxum moctyma:
http://www.nlr.ru

IpodeccuoHabHbIE 6a3bl AAHHBIX U HH(POPMAIMOHHO-CIIPABOYHBIE CHCTEMBbI
Joctyn k npodeccruonanbubiM 6a3am manubix: https://liber.rsuh.ru/ru/bases

WudopmanroHHbIe CITPABOYHBIE CUCTEMBI:
1. Koncynpranr Ilmoc
2. Tapanr

1. MarepunanbHO-TeXHUYeCKoe o0ecneyeHue AU CHUIINHBI

Jns  obecrnedeHus — JUCLMIUIMHBI — HCHOJB3YETCS  MaTepHalbHO-TEXHMuYecKas  0asa
00pa30BaTENBPHOTO YUPESKACHUS: YUIeOHBIE ayIUTOPUH, OCHAIIEHHBIE KOMITBIOTEPOM U IPOEKTOPOM
JUIsl AEMOHCTPALUU Y4eOHBIX MAaTEpHAJIOB.

CocTtaB MporpaMMHOTO o0ecIieueHns:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. ObecnieueHne 00pa3oBaTeJbHOr0 Tpolecca [Jisl JIMI € OrpaHMYeHHBIMH
BO3MOKHOCTSIMH 3/I0POBbSI 1 HHBAJIUI0B

B xome peanusanuu IUCLUILIMHBL UCIOJIB3YIOTCSA CIEAYIOLIUE JONOIHUTEIBHBIE METOJbI
o0y4YeHusl, TEKYyIIEro KOHTPOJsS YCHEBAEMOCTH W MPOMEXKYTOUHOH arrecTaluu OO0y4arolmuxcs B
3aBUCUMOCTH OT UX MHIMBHUIYaJIbHBIX OCOOEHHOCTEH:

® Ul CJENbIX W CIA0OBUIAIIMX: JIEKUUH O(OPMISIOTCS B BHUJAE 3JIEKTPOHHOIO JIOKYMEHTA,
JOCTYITHOTO € TOMOUIbI0 KOMIIBIOTEPA CO CIELHUAIU3UPOBAHHBIM MPOrPaMMHBIM 00€CIIEUeHHEM;
[IACbMECHHBIE 3alaHHs BBIIOJIHAIOTCS HAa KOMIIBIOTEPE CO CIENUAIM3UPOBAHHBIM IIPOIPAMMHBIM
o0ecrieueHneM WM MOTYT OBbITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIEeUMBAETCS WHIUBUAYaIbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JIOKC; A7l BBIMOJIHEHHS 3aJaHus NMPH HEOOXOJUMOCTH
MIPEIOCTABIIAETCS YBEIMYMBAIOIIEE YCTPONCTBO, BO3MOXKHO TaKK€ MHCIIOJIb30BAHHE COOCTBEHHBIX
YBEJIUYMBAIOLINX YCTPONUCTB; MUCbMEHHBIE 3aJaHHUsl O(OPMIIIOTCS YBEIMUEHHBIM MIPU(TOM; 3K3aMEH
1 3a4€T MPOBOJATCS B YCTHOM (pOpMeE UITH BBIMTOJIHAIOTCS B MUCbMEHHOM (pOopMe Ha KOMITBIOTEPE.

o [UIsl TIyXUX U CiIa0OCHbIIAIINX: JIEKIMH O()OPMIISIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTa,
aub0  MpeaocTaBiseTcss  3BYKOYCHJIMBAIOIIAS — ammapaTypa HHAWBUIAYAIbHOTO  MOJb30BaHHUS;


http://www.rusneb.ru/
http://www.elibrary.ru/
http://www.grebennikon.ru/
http://www.rusarchives.ru/
http://www.rsl.ru/
http://www.nlr.ru/
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IIUCbMEHHBIE 3aJjaHUs BBINOJHAIOTCS Ha KOMIBIOTEPE B MHMCBMEHHOW (QopMme; dK3aMeH M 3a4éT
MIPOBOJIATCS B MUCBMEHHOM (hopMe Ha KOMIIBIOTEPE; BOZMOKHO MTPOBEACHUE B (POpPME TECTUPOBAHMUSL.

® Ul JIMIl C HAPYIICHUSIMU OIIOPHO-JIBUTATEIBHOTO armapara: JIEKIUU Oo(GOpMIISIIOTCS B BHJIE
ANEKTPOHHOTO JOKYMEHTa, JOCTYIHOI'O C TIIOMOIIBIO KOMIIBIOTEPA CO CIEHUAIU3UPOBAHHBIM
IIPOrpaMMHBIM ~ OO€ClieYeHUEeM; IHCbMEHHbIC 33JaHUs  BBINOJHAIOTCS HAa KOMIBIOTEpE CO
CIELMAIM3UPOBAHHBIM MPOTPaMMHBIM OOecrieueHNeM; IK3aMeH U 3a4€T IMPOBOJATCS B YCTHOH (hopme
WM BBINOJIHAIOTCS B IUCbMEHHOHN (pOpMe Ha KOMIIbIOTEpE.

[Ipu HEOOXOIMMOCTH NPENYCMAaTPUBAETCS YBEIMUEHNE BPEMEHHU ISl IOATOTOBKU OTBETA.

IIponienypa npoBeaeHHs MPOMEKYTOUHON aTTecTalMM JUulsl OOy4yaroIlMXCs yCTaHABIMBACTCS C
yu€TOM MX MHAMBHIYaJIbHBIX NCUXO(pU3NYeCKHX ocoOeHHOCTeH. [IpoMexyTouHas arrecTanus MOXKeT
IIPOBOAMUTHCS B HECKOJIBKO 3TAIIOB.

[Ipu mpoBesaeHHMH TPOLEAYPHl OLEHUBAHMSA pPE3YJIbTaTOB OOyYEHHsS IpPEIyCMaTpUBACTCS
UCIOJIb30BaHNE TEXHUYECKUX CPEACTB, HEOOXOOUMBIX B CBA3M C MHAMBHUIYaIbHBIMH OCOOCHHOCTSIMHU
oOydJaromuxcsi. OTH CpeACcTBA MOTYT OBITh MPEJOCTaBICHbI YHHUBEPCUTETOM, WIU MOTYT
HCIIOJIb30BaThCs COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenue npoueaypsl OLEHUBAHUS PE3yIbTaTOB OOYYEHMsI JOMYCKAETCs C MCIIOJIb30BAHUEM
JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaercs AOCTYNn K HHGOPMAIMOHHBIM W OubOmmorpaduyeckuM pecypcam B CETH
WuTepHeT uist Kaxaoro odydaronierocss B opMax, alalTHPOBAHHBIX K OTPAHUMYCHHUSM UX 37I0POBbS U
BOCIIPHUATHS HHPOPMALIUU:

e Ui CIENbIX M CJIA0OBUIAIIMX: B IE4YaTHOM Qopme yBelndeHHbIM wpudToM, B (opme
3JIEKTPOHHOIO JIOKYMEHTa, B (hopMme aynnodaiina.

® JUUIsl IIIyXUX U CJIa0OCIBILIAIIUX: B Ie4aTHOU ¢opMe, B GOpMe IEKTPOHHOIO JOKYMEHTA.

® /1151 00YYarOLIMXCSl C HApYIIEHUsIMU ONOPHO-/IBUraTeIbHOIO ammapara: B eyaTHoil gpopme, B
(dhopMe ATEKTPOHHOTO JOKYMEHTa, B popme ayauodaiina.

VY4eOHble aylUTOpUU Al BCEX BUJOB KOHTAKTHOM M CaMOCTOSTENIbHOM padOThl, HaydHas
OubnnoTeka M HHBIE IMOMELICHHUs Jii OOYy4YEeHUs OCHAILEHbl CIEeLUaIbHBIM O0OpYJOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHHYECKHUMH CPEICTBAMU OOyUCHHS:

® ISl CIIENBIX U CJIa0OBUSIILIMX: YCTPOWCTBOM JJIsi CKAaHUPOBAHMS M 4TeHUs ¢ kamepoid SARA
CE; nucruteem bpaiinst PAC Mate 20; npunrepom bpaiins EmBraille ViewPlus;

eIl TIHYXUX M CcHabOoCHbIIIAlUX: ABTOMAaTHU3MPOBAaHHBIM pabodyuM MeECTOM JUIsl JIoAeH ¢
HapylLIeHUEM CiIyXa U cIabO0CIHbIIIalNX; aKyCTUUECKUI YCUIIUTEb U KOJIOHKH;

e uisi OOy4aroImMXcs € HapyLIEHUSIMH OIOPHO-IBUTATEIBLHOTO ammapaTa; MepeIBUKHBIMU,
perynupyeMbiMu 3proHomudeckuMu naptamu CH-1;, KoMObIOTEpHON TEXHUKOW CO CHelHaIbHBIM
IIPOrpaMMHBIM 00ecTIeYeHUEM.

9. MeToan4yeckue MaTepuabl

9.1. [Inanbl ceMUHAPCKHUX 3aHATHI

Tema 1. JIokyMEHTBI U KHUKHBIE U31aHUS KaK MPEIMEThl AHTUKBApUATA.
Bomnpocs! 11t 06cyxaeHus:
1. Ilonstme «mpeamer aHTHKBapuaTta». lIpusHaku npeamera aHTHkBapuata. IlonsThe
«bykuHUCTHKAY.
2. Ilpr3Hakyu JOKYMEHTOB KaK IIPEIMETOB aHTUKBapHara.
3. Ilpu3HaKy KHUKHBIX U3/IaHUN KaK NIPEAMETOB aHTUKBapHara.
4. CBs13b IPU3HAKOB IIPEIMETOB aHTUKBAapHaTa C MATEPUAIAMU U3TOTOBJIEHUS IPEAMETA.
HcTO4YHUKH:
OcHOBHBIE
®enepanbHblil 3akoH OT 22 okTs0ps 2004 r. N 125-®3 "OO6 apxuBHOM jaene B Poccuiickoit
Oenepanun.
3akoH PO ot 15 anpens 1993 r. N 4804-1 "O BbIBO3€ ¥ BBO3€ KYJbTYPHBIX LIEHHOCTEH".
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[Ipuka3 MuHucTEpCTBA KYJIBTYPhl U MacCOBbIX kKoMMyHHUKaluii P® ot 18 suBapsa 2007 r. N 19
"O6 yrtBepxknaeHuu I[IpaBun opraHw3anil XpaHEHHs, KOMIUICKTOBAHHS, ydeTa M WCIIOIb30BAHUS
nokymMeHTOB ApxuBHoro ¢onma Poccuiickori denepanuu M JAPYruX apXWBHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX U MYHHMIIMIIAIBHBIX apXHBaX, My3eix M OMOIMOTEeKax, opraHu3anuax Poccuiickoi
akanemun Hayk". URL: http://base.garant.ru/190736/

PernmameHT rocynapcTBEHHOTO peecTpa YHUKAIBHBIX JOKYMEHTOB ApxuBHOro ¢ounna PO (yTs.

MIPUKA30M PocapxuBa Ne 75 oT 09.10.2001). URL.:
http://archives.ru/documents/requlations/rgryd.shtml
JIOOOJIHHUTENbHEIE

[Tpuka3 M-Ba xkyneTypsl P® ot 3 mast 2011 1. N 429 "O6 yTBepkKIeHHH MOPSIKOB OTHECEHUS
JOKYMEHTOB K KHIJ)KHBIM IaMSATHMKaM, PETUCTpalMsl KHW)KHBIX HaMITHUKOB, BEJECHHUE peecTpa
KHMKHBIX TAaMSTHUKOBY.

Jlureparypa ocHOBHas:

ApxuBoBeneHue : (Teopus W MeToAuka) : ydeOnuk mnsa By3oB / [E. M. byposa, E. B.
Anexceena, JI. I1. Adanacwesa] ; mox pen. E. M. Byposoii ; Poc. roc. rymanurapusiii yH-T, McT.-apx.
uH-T, Dak. apx. nena. - Mocksa : Tepmuka, 2016.

Tewma 2. TIpodunakTruueckre Mepbl 00ecieueHusl COXPaHHOCTH aHTUKBAPHBIX JOKYMEHTOB U KHHXKHBIX
U3IaHUU
Bompocsr 11t 06cyxaeHus:

1. PexxwMbl XpaHCHHS JIOKYMCHTOB W KHW)KHBIX HW3JIaHUH, BIHAIOIMNAE Ha WX (U3AYECKOE
COCTOSIHHE: CBETOBOH, TEMIIEpaTypPHO-BIAKHOCTHBIH, CaHUTAPHO-TUTHUEHUYECKUM.
HopMmatuBHbIC TpeOOBaHUS U MEPHI 110 ONITUMHU3AINN PSKUMOB XPaHCHHSI.

2. Tlopsaok mpoBeneHHUs] KOHKPETHBIX TPO(PHIIAKTHYECKUX MEp.

VI cTOYHUKH:

OcCHOBHBIE

HauuonaneHast nmporpaMMa coxpaHeHus OuOinoTedHbIX  (GOHAOB  (YTB. IPUKA30M
MunuctepctBa KyabTypbl OT 13 centa0ps 2000 r. Ne 540).

[TpoexT OOGmmEepoccHiickoit mporpaMMbl coXpaHeHus: OMOIuoTeHbIX GOHA0B. 2-i sTam. 2011-
2020 rr. https://www.rsl.ru/datadocs/doc_6061va.pdf

JlonogHUTENbHbIE

I'OCT 7.48-2002 KoncepBarus 10KyMeHTOB. TepMUHBI U ONPEEIICHUS.

I'OCT  7.50-2002  KoncepBauust  gokymMeHToB.  OOmme  TpeboBanus  (I'OCT,
perIaMEeHTHPYIOIUH OCHOBHBIE HOPMBI, B COOTBETCTBHM C KOTOPBIMH JIOJDKHA OOECTeuMBaATHCS
coxpaHHocTh b® mocpeacTBOM pexuMa XpaHEHUs, CTaOWiIM3allid, pecTaBpallid M HU3TOTOBIICHUS
KOTIHA).

JIuTeparypa OCHOBHaS:

AnpnpeeBa E.JO. CoxpaHeHue KHIKHBIX NaMITHUKOB B HayyHOW OuOIMOTEKe Kak
uccienoBarensckas npobdiema /BectHuk YensOMHCKON rocyaapCTBEHHOW akaeMHHM KYJIbTYPbl H
uckyccts. 2013 / 4 (36). C.36-38. https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-
v-nauchnoy-biblioteke-kak-issledovatelskaya-problema

[TpuBanoB B.®. OGecrneueHne COXpaHHOCTH apXHMBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE.
Mertoaunueckoe mocodue. M. 2005.

Tema 3. CriocoObI pecTaBpaliii aHTUKBAPHBIX JJOKYMEHTOB.
Bomnpocs! 11t 06cysxaeHus:
1. Ouenka (puU3MUECKOTO COCTOSIHUS IOKYMEHTA Mepe]] pecTaBpaliei.
2. Kpurepuu BbIOOpa crioco00B pecTaBpalyy.
3. OcobeHHOCTH pecTaBpallii JOKyMEHTOB Ha TiepraMmene, Oymare, TKaHH.


http://base.garant.ru/190736/
http://archives.ru/documents/regulations/rgryd.shtml
https://www.rsl.ru/datadocs/doc_6061va.pdf
https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-v-nauchnoy-biblioteke-kak-issledovatelskaya-problema
https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-v-nauchnoy-biblioteke-kak-issledovatelskaya-problema
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Hcrounuku:

OcHOBHbIE

Hammonanphast mporpamMma  coxpaHeHMs  OMOnMOTeyHBIX  (OHIOB  (YTB. IMPHKa30M
MunuctepcTBa KyabTypbl oT 13 centsiops 2000 r. Ne 540).

[Tpoext OOmIepoccUuiickoi MporpaMMbl coXpaHeHus: OnbaroTednbIx GouaoB. 2-i sram. 2011-
2020 rr. https://www.rsl.ru/datadocs/doc_6061va.pdf

JononHuTenpHbIe

I'OCT 7.48-2002 KoHcepBanusi TOKYMEHTOB. TE€pMHUHBI U OIIPEICIICHHUS.

I'OCT  7.50-2002  KoucepBamust  gokymeHTtoB.  OO6mme  tpeboBanus  (['OCT,
pErIaMeHTHPYIONIMI OCHOBHBIE HOPMBI, B COOTBETCTBUM C KOTOPBIMH JIOJKHA OOECIeuHMBaTHCA
COXPaHHOCTh b® MoCpencTBOM peXuMa XpaHEHHUs, CTAOWIM3aIluU, PECTaBpallMd W W3TOTOBJICHUS
KOIIHH ).

JlutepaTypa ocHOBHas:

AnnpeeBa E.JO. Coxpanenue KHIKHBIX TaMITHAUKOB B Hay4yHOW OMOIMOTEKE Kak
uccienoBarensckas npoodiema /BectHuk YensOMHCKON rocyAapCTBEHHOW akaAeMHHM KYyJIbTYpbl U
uckyccts. 2013 / 4 (36). C.36-38. https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-
v-nauchnoy-biblioteke-kak-issledovatelskaya-problema

[TpuBasioB B.®. ObecnieueHue COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa)XHOH OCHOBE.
Meronnyeckoe nocobdue. M. 2005.

Tema 4. CriocoObI pecTaBpaliii aHTUKBAPHBIX KHIKHBIX U3JaHUN
Bompocs! st o0cyxaeHus:

1. OueHka (U3MYECKOTO COCTOSHHMS KHIDKHOTO H3JaHUS Teped pectaBpanuei. Kpurepuu
BBIOOpA CITIOCOOOB pecTaBpaIuy.

2. PecraBpanus neperuiéra. OcoOCHHOCTH pecTaBpalui KOXaHOTo neperiéta. OcoOeHHOCTH
pecTaBpanyy TKaHEBOTO MEeperuIéTa.

3. PecraBpanust KHWKHOTO OJIOKa.

W cTouHMKN:

OcHoBHbIE

HanumonaneHass mnporpamma coxpaHeHuss OuOnavoTeyHbIX  (QOHAOB  (YTB.  IPHKa30M
MunucrepceTBa KyabTypbl oT 13 centaops 2000 r. Ne 540).

[TpoexT OO6IIEpOCCUCKOM MPOTpaMMbl COXpaHeHUst OUOIMOTeUHbIX POHIOB. 2-i1 aTam. 2011-
2020 rr. https://www.rsl.ru/datadocs/doc_6061va.pdf

JlononHuTenbHbIe

I'OCT 7.48-2002 KoHcepBanus 10KyMEHTOB. TEpMUHBI U ONPEEIICHUS.

I'OCT  7.50-2002  KoucepBauust  gokymeHTtoB.  OOmme  tpeboBanus  (I'OCT,
periIaMeHTHPYIOIMI OCHOBHBIE HOPMBI, B COOTBETCTBHHM C KOTOPBIMH JOJDKHA 00eCHeuuBaThCS
cOXpaHHOCTb b® mocpencTBOM pexuma XpaHEHHs, CTaOWIM3alUH, PECTaBpallid U HM3TOTOBIICHUS
KOTIHH ).

JIutepaTypa ocHOBHas:

AnnpeeBa E.}O. CoxpaHeHue KHIKHBIX NaMSITHHUKOB B Hay4HOM OMOIMOTEKe Kak
uccieoBaTenbckas npobiema /BecTHuk YensOMHCKONW TOCyAapCTBEHHOW akaJleMHHM KYyJIbTYpbl U
uckyccts. 2013 / 4 (36). C.36-38. https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-
v-nauchnoy-biblioteke-kak-issledovatelskaya-problema

[TpuBasioB B.®. ObecnieueHne COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa)XHOH OCHOBE.
Metoanueckoe nocobue. M. 2005.



https://www.rsl.ru/datadocs/doc_6061va.pdf
https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-v-nauchnoy-biblioteke-kak-issledovatelskaya-problema
https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-v-nauchnoy-biblioteke-kak-issledovatelskaya-problema
https://www.rsl.ru/datadocs/doc_6061va.pdf
https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-v-nauchnoy-biblioteke-kak-issledovatelskaya-problema
https://cyberleninka.ru/article/n/sohranenie-knizhnyh-pamyatnikov-v-nauchnoy-biblioteke-kak-issledovatelskaya-problema
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9.2. MeToanuyeckne peKOMEHIAMH 110 NOAT0TOBKe NMCbMEHHBIX padoT

Pedepar npeacrasnsier co00i KpaTKOE CKaToe U3JI0KEHUE HAyYHO-TEOPETUYECKOT0 MaTepHrala mo
BBIOpAHHOM aCIHUPAHTOM CTYJIEHTOM TeMe. Tema BbIOUpaeTcsl U3 YUClia MPEII0KEHHBIX UIH MOXKET
OBITH OMpe/eTeHa CaMOCTOSTENIFHO IO PEKOMEHIAIMKM HAYYHOTO pyKoBoauTelns. Pedepar nomken
BKJIIOYATh B ce0si OIJIaBlieHUE, BBEJCHHUE, OCHOBHYIO YacTbh, 3aKJIIOUEHUE, CIIMCOK MCTOYHUKOB U
JUTEPaTypbl, COCTABICHHBIH B COOTBETCTBHH CO CTAHAAPTHBIMH TPeOGOBAHMSAMHU K 0(OPMIICHHIO
JUTEpaTypbl, B TOM YHCJIE K CChUIKAM Ha OJJIEKTPOHHBIE pecypchl. Pabora nomkHA HOCHTH
CaMOCTOSITENIbHBIA XapakTep, B Ciydae OOHApY>KEHHs OTKPOBEHHOIO IUIaruara (IJOCIOBHOTO
UUTUpOBaHusl 0e3 cchbUIOK) pedepar He 3acuuThiBaeTcs. Charouimii pedepaT CTYIEHT OJKEH
MPOJAEMOHCTPUPOBATE yMEHHE paboTarh C JIUTEpaTypod M HCTOYHMKAMH, OTOHMpaTh U
CUCTEMAaTHU3UPOBaTh MaTepHall, ICHO U MOHSTHO U3JIaraThb CBOU MBICIIH.

Bo BBeseHuM 0OOCHOBBIBACTCS AKTYyaJbHOCTh BBIOPAHHOW TEMBbI, OMPEACISAIOTCS LEIH U 3a]aud
pedepara, maércs aHamM3  WCIOJNB30BAHHOM  WMCTOYHUKOBOM  0as3bl, KpaTKui  aHAIM3
UCTOPUOTPAPHUUECKON H3YYEHHOCTH TEMbI, (OPMHUPYIOTCA MpEeIMET M OOBEKT HCCIICAOBaHUS,
TOBOPHTCS O €T0 CTPYKTYpE.

B ocHOBHOW dYacTH, pa30OHWTON Ha pas3nenbl WM maparpadbl, W3JIaraloTcsi OCHOBHBIE (DaKTEHI,
CBSI3aHHBIE C TEMOM MCCIEOBaHUSA MPOBOJUTCA HUX aHalu3, (OPMYJIHUPYIOTCS BBIBOABI (IO
naparpadam).

3aKJIIOYEHUE COACPKHUT HTOTOBBIE BBIBOJBI M, BO3MOXKHO, IPEIIOJOXKEHUS O IEPCIEKTUBAX
MIPOBEACHUS JAIBHEUIINX UCCIEN0BAHNM 110 JAHHOU TEME.

CHHCOK MCTOYHHMKOB U JHTEPATYpPbl JOJDKEH OBITh COCTaBJIECH B al(aBUTHOM MOPSIKE B MOJTHOM
COOTBETCTBHH C T'OCYIapCTBEHHBIMH TpeOOBaHUAMH K OuOimorpaduyeckomy omucanuto. Cpenn
HCTOYHHKOB BHAYaje BBIACISIOTCS HEOIyOJMKOBAHHBIE A IOTOM OITyOJIMKOBAHHBIC HMCTOYHUKH.
CcpulkM B TEKCTE JOJDKHBI OBITH O(OPMIIEHBI TaKKE€ B COOTBETCTBHH CO CTaHAAPTHBIMU
TpeOOBaHUSIMU.

O0BéMm pedepara — okosio 1 m.a. (okono 40 000 3nakoB). Pedepar momkeH ObITh HamewaraH (Ha
KOMITbIOTEpE TEKCT Jiyuiie Habupath depe3 1,5 wnm 2 unrepBana [HIPUDTOM 12 wnm 14) u
Mpe/iCTaBIeH Ha OyMaXXHOM HOCHUTEJIE.

Pedepar momxeH ObITH claH MpenojaBaTeNi0 Ha MPEANOCIeIHEM CeMUHapckoMm 3aHsATuu. [lo
pedepaty BoicTaBisieTcs 10 15 6awtoB. B cinydae Hecnauu pedepara CTyJIeHT HE JOIMYCKAeTCs 10
MIPOMEXYTOYHOTO KOHTpoIiA (3au€Ta, sk3ameHa). Kputepuu onieHku pedepara MpuUBEACHbBI B ITYHKTE
5.2.

ITonroToBky pedepara pekoMeHAyeTCs HauMHATh ¢ OUOIMOrpaduyeckoro MOMCKa U COCTaBICHUS
O6ubaMorpauuecKoro CIucka MCTOYHUKOB U JIMTEPATYphl, a TaKXKe MOJArOTOBKU IJIaHa pabOTHI.
Kaxxaplli M3 HaMEUEHHBIX IyHKTOB IlJaHa JOJDKEH ONUPAThCA HA Pa3IUYHbIE HCTOYHUKU U
nutepatypy. TekcT pedepara 10KEeH ObITh CBA3HBIM, HEIOMTYCTUMBI IIOBTOPEHUS, (hparMeHTapHbBIN
NepecKa3 pa3po3HEHHBIX CBEIEHHH M (akToB. TUTYNBHBIH JHCT TOTOBUTCS B COOTBETCTBHU C
TpeOOBaHUSAMU, NPEAbSIBIIEMbIMU K O(DOPMIICHUIO TUTYJIBHBIX JIUCTOB IUIIJIOMHBIX PaloT.

IIpunoxenne 1. AHHOTAITHS
paboyeii mporpaMMbI JUCIATUTHHEL

AHHOTAIIYS PABOYEH TPOT'PAMMBI JIUCHUTIJIAHBI
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JucrunnmHa «OCHOBBI KOHCEpPBAIIMM W PECTaBpallid aHTUKBAPHBIX JOKYMEHTOB U OYKHMHUCTHUKU»
peanuzyercs Ha GaKyIbTETe ApXUBOBECHUS U JTIOKYMEHTOBEICHUS Kadeapoil apXUBOBEICHUSI.
Llenb MUCITUTIINHEL:

chopMUpOBaTh y 00yYaIOMINXCS TOHUMAHUE OCOOCHHOCTEH KOHCEPBAIlUU, B T.4. PECTaBPAIHH
JIOKYMEHTOB ¥ KHIKHBIX U3aHHH, KaK MPEIMETOB aHTUKBapHaTa.

3amaun ITUCHHUILIMHEL:

PaccMOTPETh TOKYMEHTBI M KHUKHBIC M3aHUs KaK IPEeIMEThl aHTUKBapHUaTa;

U3YYHUTh MPO(UIAKTHISCKHE MEphl 00ECTIEYCHHUSI COXPAHHOCTH AHTUKBAPHBIX JOKYMEHTOB H
KHIDKHBIX U3IaHUMH;

U3YYHThH CIIOCOOBI PecTaBpaIlii AaHTUKBAPHBIX JOKYMEHTOB;

M3YYUTH CIIOCOOBI peCTaBpallui AaHTUKBAPHBIX KHIKHBIX M3IaHUH.

JuciuminHa HampaBieHa Ha (GOPMHUPOBAHKE CICAYIONINX KOMIETCHIIHA:

K-8 OmnpenensieT BUABI U IPUYMHBI Pa3pyIICHUS, COCTOSTHUE COXPAHHOCTH 00BEKTa
pecTaBpallMOHHBIX pabOT, MPOBOIUTEL PA0OTHI IO €T0 PECTaBpaLUU, KOHCEPBAIIUU, O(DOPMIICHUIO
pecTaBpaliOHHOMN TOKYMEHTAIIHH.

Suame:

MPU3HAKU JOKYMEHTOB U KHIDKHBIX U3JaHHUM KaK MPeMETOB aHTUKBApHUATa;

POQUIAKTHIECCKIE MEPBI IO 00CCIICYCHUIO COXPAHHOCTH JOKYMEHTOB M KHIDKHBIX U3JIaHUMH;

OCHOBHBIE METOJIbI PECTaBpallid JOKYMEHTOB U KHWKHBIX HW3JIaHUH Kak IIPeIMETOB
aHTHKBapHaTa.

Ymems:

BBISBJISITh AHTUKBAPHBIE IOKYMEHTHI ¥ KHYDKHBIC H3/IaHUS,

MPOBOAUTH NMPOPUIAKTUYECKUE MEPHI IO 00ECTIEUCHUIO COXPAHHOCTH JOKYMEHTOB U KHM)KHBIX
W31aHUH.

Bnaoems:

HABBIKAMU OINMCAHUS JJOKYMEHTOB U KHIDKHBIX M3JaHHI KaK MPEIMETOB aHTUKBAPHUATA,

HABBIKAMU peCcTaBpally JOKYMEHTOB M KHID)KHBIX W3/IaHUN KaK NMPEIMETOB aHTHKBapHaTa.

[To mucruIuIMHE MPEyCMOTPEHA TPOMEKYTOUHAS aTTeCTallus B POPME 3auéma ¢ OYeHKO.

OO61mas TpyA0eMKOCTh OCBOEHUS TUCLHUIIIMHBI COCTABISET 2 3a4ETHBIX €UHUIIBL.



